[bookmark: _GoBack]Networking Phone Scripts

Use these scripts as a guide when you talk to contacts in your network and gather career information.

Calling Someone You Know Well

Hi, (person’s name), this is (your name). How are you? I’m calling because I’m looking for work in (the field you’re interested in). 

Right now I’m trying to get the names of people who may know of opportunities in this area. I’d also love to tour a facility. Could you suggest any people I should talk with? 

(IF PERSON SAYS YES:) That’s great. Would you mind giving me their phone number?

(IF PERSON SAYS NO:) OK, no problem. Can you offer any advice in my search?

(TO END THE CALL:) Thank you very much. I appreciate your time. Good-bye.


Calling Someone You Are Referred To

Hi, my name is (your name). I got your number from (person who gave you the contact).

Do you have a few minutes to chat? 

(IF PERSON SAYS THEY CAN’T TALK NOW:) OK, no problem. Is there a better time for us to talk? 

(IF PERSON TELLS YOU ANOTHER TIME TO TALK:) Great, I’ll call you back then.

(IF PERSON SAYS THEY CAN TALK NOW:) Great, thank you. The reason I’m calling is that I’m interested in working as a (job title). I’ve started speaking with people to learn about any opportunities in this area. I’d also love to tour some facilities to learn more about this type of work.  

Would you have any suggestions for me? 

(AFTER THE PERSON GIVES SUGGESTIONS:)

Thanks so much for those ideas. Could you suggest any other people for me to speak with?

(IF PERSON SAYS YES:) That’s great. Would you mind giving me their phone number?

(IF PERSON SAYS NO:) OK, no problem. 

(TO END THE CALL:) Thank you very much. I appreciate your time. Good-bye.


Calling Someone When You Have No Specific Job in Mind

Hi, my name is (your name). I got your number from (person who gave you the contact). Do you have a few minutes to chat?  

(IF PERSON SAYS THEY CAN’T TALK NOW:) OK, no problem. Is there a better time for us to talk? 

(IF PERSON TELLS YOU ANOTHER TIME TO TALK:) Great, I’ll call you back then.

(IF PERSON SAYS THEY CAN TALK NOW:) Great, thank you. I’m interested in exploring opportunities in (the field you’re interested in). I’d like to learn more about what positions are out there. 

Would it be possible to arrange a tour of your facility and maybe talk about some opportunities? 

(IF PERSON SAYS YES:) That’s great, thank you. What days and times could work for you?

(IF PERSON SAYS NO:) OK, no problem. Before we hang up, would you have any advice for my job search?

(TO END THE CALL:) Thank you very much. I appreciate your time. Good-bye.
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