CONTACT SHEET

(Fill out one of these for every contact or lead)

_____________________________
___________________
_________________


contact name



phone number 

FAX

_________________________________________________     __________________


street address

city,

state
 zip code 
  how contact known

_______________________________
___________________


contact's employer



contact's job or position

1.  Could you tell me a little about what you do as a ________________ ?









job title

Briefly discuss your career goals/directions.  Discuss the experiences leading you to this

direction.  Discuss your strengths supporting your pursuits in this direction.  Be Positive!

2.  Do you know of any opportunities in my field?

3.  Could you recommend any people who might be helpful for me to talk with about my

      career goals?


_________________  ________________  _______________  ____________


    name


occupation

company

    phone


_________________  ________________  _______________  ____________


    name


occupation

company

    phone

4.  May I tell these people that you have suggested that I speak with them?   Yes    No

5.  Do you have any suggestions for me as I pursue work in this field?
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